PARKING AUTHORITY OF THE CITY OF UNION CITY
INVITATION FOR PROPOSALS

The Union City Parking Authority hereby requests proposals/quotations from vendors to provide

Auditing Services

The Union City Parking Authority is soliciting proposals through a fair and open process in accordance
with N.J.S.A. 19:44A-20.4 et seq.

Sealed RFP responses will be received by the Qualified Purchasing Agent of the Parking Authority on April
17,2018 at 2:00 p.m. in the office of the Union City Parking Authority, located at 506-518 38" Street, Top
of the Parking Deck, Union City, NJ 07087, at which time and place responses will be opened for;

Anditing Services

Proposals/quotation forms will be on file at the offices of the Union City Parking Authority, located at 506-
518 38" Street, Top of the Parking Deck, Union City, NJ. They may be examined and obtained, from the
Office, during regular business hours between 8§ AM and 4 PM Monday to Friday and Saturday § AM to
12 PM beginning on April 7, 2018,

The Authority hereby reserves the right to reject any or all proposals or to accept the one deemed in the
best interest of the Authority.

Respondents shall comply with the requirements of N.J.S. A, 10:5-31 et seq. and N.JLA.C. 17:27. A copy of
your New Jersey Business Registration Certificate shall be included with your proposal.




Union City Parking Authority
506-518 38th St.
Union City, NJ 07087

REQUEST FOR PROPOSALS

PLEASE TAKE NOTICE, the Union City Parking Authority requests proposals for
the services set forth below in accordance with the “fair and open process” pursuant to
N.JS.A, 19:44A-20.5, et seq.

Pursuant to NJSA 40:11A-6.1, the Union City Parking Authority is in need of a registered
municipal accountant or certified public accountant of New Jersey to conduct an annual
audit of the accounts of the Authority for the month ended December 31, 2016 and for the
calendar year ending December 31, 2017, and to perform general municipal auditing
services.

‘Request for Proposals (“RFP”) responses shall be submitted to Erin Knoedler,
Qualified Purchasing Agent of the Union City Parking Authority, 506-518 38th St., Top of
the Parking Deck, Union City, NJ, 07087, on or before Tuesday, April 17, 2018 at 2:00
p.m., at which time said responses will be publicly opened and read.

Responses (one (1) original, five (5) bounded copies and one (1) unbound copy) must be
enclosed in a sealed envelope. The service provider must indicate the following on the
outside of the envelope: (1) the name and address of the service provider; (2) “RFP —
Auditor” the service for which the response is submitted; and (3) “Sealed RFP Response”.
Responses may be delivered by hand, overnight courier or mail. The envelope containing
the response must be received by the Parking Authority by the date and time set forth
above. No late responses will be accepted.

Prospective proposers will provide a quote for services requested. Proposers awarded a
contract by the Union City Parking Authority may not charge for travel to the Parking
Authority offices.

Responses will be evaluated by the Union City Parking Authority on the basis of the
following factors:

1. The experience and reputation in the field.

2. Knowledge of Parking Authorities, and of the subject matter to be addressed
under the contract.

3. Auvailability to attend meetings of the Union City Parking Authority and
other matters as required.

4. Availability of personnel and other resources to provide such services.
5. Other factors if demonstrated to be in the best interests of the Union City
Parking Authority.

Contract will be awarded based on the most advantageous responses and is for a one (1)
year term. The Union City Parking Authority reserves the right to reject any or all
responses.




Please include a copy of your NJ Business Registration Certificate and documentation of
required Affirmative Action. Required affirmative action documentation includes one of
the following:

1) A letter from the U.S. Department of Labor that the contractor has an existing
federally approved or sanctioned Affirmative Action Program.
OR
2) A Certificate of Employee Information Report Approval.
OR
3) An Affirmative Action Employee Information Report (Form AA302).

Erin Knoedler, QPA
Union City Parking Authority




